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Position Advertisement
	Title:
	Position Advertisement
	Date signed off:
	
/
/2008

	Date Issued:
	
/
/2008
	Review Date:
	
/
/2008

	Formulated by:
	
	Responsibility:
	


	Position Title:
	

	EFT:
	[Insert time fraction of position such as 1EFT = Full Time or 0.5 EFT = Half Time]

	Classification:
	[Insert job award classification such as ‘social & community services, class 1 yr 2’]


Organisational Context:
[Brief summary of the organisations purpose, mission etc]

Position Context:

[Briefly describe the context of the position such as the relevant program area, location of the job and the general nature, level and purpose of the job]

Qualifications/Experience:
[Identify the minimum skills, knowledge and abilities required to competently perform the job duties.  Complete this section in bullet form and include suggested minimum years of related experience.]
Enquires/Applications to:
[insert name & contact details of person responsible for applications & access arrangements to job description &/or selection criteria]
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