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New Employee Check List
	Title:
	New Employee Check List
	Date signed off:
	
/
/2008

	Date Issued:
	
/
/2008
	Review Date:
	
/
/2008

	Formulated by:
	
	Responsibility:
	


	Name of Employee:
	
	Date
/
/2008

	Position Title:
	

	Commencement Date:
	


I
 hereby acknowledge that I have received the following documents upon commencement of employment (please tick as applicable)

	(
	Position Description

	(
	Letter of Offer of employment

	(
	Income Tax Declaration Form

	(
	Police Check Form

	(
	Employment Payment Details/Bank Details Form

	(
	Choice of Superannuation Fund Standard Choice Form

	(
	Superannuation Booklets and Applications for Membership

	(
	Privacy Policy

	(
	Code of Conduct Policy

	(
	Salary Packaging Information & Forms

	(
	Other

	(
	Other


	Signed:
	
	Date
/
/2008
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