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Memorandum of Understanding

	Title:
	Memorandum of Understanding
	Date signed off:
	
/
/2008

	Date Issued:
	
/
/2008
	Review Date:
	
/
/2008

	Formulated by:
	
	Responsibility:
	


This document represents an agreement between:
[Name of Lead Organisation]
and

[Name of Partner Organisation]

Description of Collaborating Organisations
[Provide a brief description of the lead and partner organisations]

Objectives and Scope of the Collaboration
[Provide a statement of purpose including a brief description of goals and expectations, a justification for the arrangement or the identification of other compliance requirements]
Nature of the Collaboration
[Provide a description of the ways in which the partners will collaborate including an outline of the services/key tasks that are to be provided by the lead and partner organisations]
Definitions and Interpretations
[Define any specific terms or phrases such as ‘resources’, ‘materials’, referral, assessment etc.]
Terms of the Agreement
[Provide a description of the duration or proposed life of the agreement, how amendments are to be negotiated and agreed in consultation with collaborating partners, and processes for renewal or extension of the formal arrangement]
Organisation, Coordination and Management of the Agreement
[Provide a detailed description of how the various activities of the collaboration will be allocated to each organisation in the partnership arrangement]
[Name of the Lead Organisation]
· [Name and contact details of principle person responsible for this agreement]

· [Guidelines for processes of communication within and across the collaborating organisations]

· [Record keeping details associated with the delivery of programs and services within the agreement]

· [Details on quality assurance]

· [Guidelines on monitoring and evaluating the achievements of the collaborations]

[Name of the Partner Organisation]

· [Name and contact details of principle person responsible for this agreement]

· [Guidelines for processes of communication within and across the collaborating organisations]

· [Record keeping details associated with the delivery of programs and services within the agreement]

· [Details on quality assurance]

· [Guidelines on monitoring and evaluating the achievements of the collaborations]

Resources and Facilities
[Provide a description of the physical and human resources, equipment, materials and facilities that will be provided by collaborating organisations]

Financial Arrangements
[Provide detailed description of the fees, charges and disbursements associated with the arrangement.
Intellectual Property
[Provide details of which organisation/s retains the rights to any intellectual property generated from this collaboration]
Dispute Settlement
[Describe the process for resolving disputes that may arise among collaborating organisations]

Schedules and/or Appendices
[Provide a list of all additional schedules and/or appendices relating to this agreement]

Authorised Signatories
[Name of the Lead Organisation]

	Signed:
	
	Date
/
/2008

	Name:
	
	

	Position:
	
	


[Name of the Partner Organisation]

	Signed:
	
	Date
/
/2008

	Name:
	
	

	Position:
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