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Interview Schedule
	Title:
	Interview Schedule
	Date signed off:
	
/
/2008

	Date Issued:
	
/
/2008
	Review Date:
	
/
/2008

	Formulated by:
	
	Responsibility:
	


	Name of Applicant:
	

	Position Title:
	

	Interview Time & Date:
	

	Interviewer:
	


	Interview Rating Chart

	Poor = 1
	Fair = 2
	Good = 3
	Excellent = 4


Overall Assessment (to be completed at end of interview)
	Current Drivers Licence:
	Yes
(
	No
(
	Manual/Auto (please circle)

	Own vehicle:
	Yes
(
	No
(
	

	Referees supplied:
	Yes
(
	No
(
	


	Selection Criteria
	Comments
	Overall Rating

	1. Qualifications
	
	

	2. Experience
	
	

	3. Mandatory Criteria
	
	

	4. Desirable Criteria
	
	

	5. Other
	
	

	Additional Comments:
	


	Questions
	Interviewer notes/comments
	Rating

	What inspired you to apply for this particular position?
	
	

	What qualities would you bring to the position?
	
	

	If you experienced a conflict with another employee that was unresolved, what steps would you take in such a situation?
	
	

	If you were in a situation where a person was threatening to physically assault you or another person, what would your intervention be?
	
	

	What do you feel would be your biggest contribution to our organisation?
	
	

	Describe how you maintain professional and personal boundaries?
	
	


	Questions
	Interviewer notes/comments
	Rating
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